[TPUHATO:

[TencoseToM LUKOJIBI

MBOY r. Actpaxanu «OOL Ne 16»
Mporokon Ne_7 ot « J0» &4 20 /9 r.

XS o
.‘ ,Nnum‘aﬁ L,
P
s ’“\A‘wumi..wgb— PO N

ST RR oY [ ACTRYy - 92,
OO W2 s L7 4&7

YTBERAHEHO
I

[
%
%,

f EPaxMaHLeBa
20 /9.

R

IoJioxkeHHe 0 OMOJTHOTEKE.

1. O0mue moJI0KeHUs

1. BubIHOTEKa ABIAECTCS CTPYKTYPHBIM IIOZpa3/ieieHHeM 00me00pa3oBaTebHOro
YUpEeKIEHHUs, yUaCTBYIOIIMM B y4eOGHO-BOCIIUTATEIBHOM NPOLECCe B LETAX obecredeHus
npaBa Y4YacTHHMKOB 00pa3oBaTejbHOro Ipouecca Ha OecliaTHOE  IIOJIE30BaHUE
6u6IMOTEYHO-UH(OPMALMOHHBIMU PECYPCAMH.

2. JlesTenpHOCTH OuOMMOTEKH 001e00pa3oBaTeNbHOrO  yUPEXKACHHA (manee -
6ubIHOTEKa) OTpaXkaeTcs B ycTaBe 0011e00pa3oBaTeIbHOTO YIPEKACHHS. O06ecneuyeHHOCTh
6rOIHOTEKH y4eOHBIMH, METOANIECKMMU M CIPABOYHBIMU JOKYMEHTAMU YIHTBIBACTCA IIPH
JIHIEH3MPOBAHKIHU 0011e00pa30BaTENbHOT0 YUPEXKACHUS.

3. Llenu 6ubnuorexu o6Ie06pa3oBATENBHOTO YIPEXKACHAS COOTHOCATCA C UEIAMA
0611e06pa30BaTENBHOr0  yupexaeHus: Gopmupoanie OOMeH KyIbTYpEl JIHIHOCTH
ofydaromuxcss Ha OCHOBE YCBOGHHs  00S3aTENIBHOTO ~ MMHAMYMa  CONEPXKaHM:
06111e06pa30BaTEIBHBIX IPOTPAMM, UX aJaNTalus K KU3HA B OOIIECTBE, CO3NAHME OCHOBEI
I8 OCO3HAHHOTO  BHOOpa W  TOCTEYIOLIEro  OCBOGHHS  IPOGhECCHOHAIBHBIX
06pa3oBaTebHBIX IPOrpaMM, BOCIUTAHHE IPaXKNaHCTBEHHOCTH, TpynomoOus, yBaKEHHS
K TIpaBaM M CBOGOJaM YelOBeKa, MoOBH K OKPYIKaloleH MPUpPOAE, Ponune, ceMbe,
(opMEpPOBAHHE 3/10POBOro 00pasa KU3HH. :

4. bubamorexka pYKOBOJACTBYETCA B CBOCH JEATEIBHOCTH (benepalbHEIMA
3aKOHAMHM, yKa3aMu M pacropspkeHusamu [Ipesuzenta Poccutickoit Dexepanvy,
OCTAHOBJIEHMSMH M pacropskeHusmu IIpaBuTenbcTBa Poccuiickolt Oenepau 1
MCTIOMHUTENBHBIX OpraHoB cy6nexktoB Poccuiickoit denepanuu, pereHusIMU
COOTBETCTBYIOIIETO oprasa yTIpaBJIeHUA 00Opa3oBaHKEM, yCTaBOM
06111606pa30BaTeILHOTO  YUPEXKIACHNUS, TIOTOKEHUEM O 6ubaMOTEKe, YTBEPKICHHOM
JIMPEKTOPOM 00111e00pa30BaTeIbHOIO yIPEKACHUA.

5. JlesTenbHOCTh OMOJIMOTEKH OCHOBBIBACTCS HAa IPUHIMNAX JE€MOKpAaTHH,
ryMaHusma,  OOIIENOCTYIIHOCTH, — IPHOPUTCTA 06IIEUeIOBEUECKUX  LIEHHOCTEH,
IpakIaHCTBEHHOCTH, CBOOOIHOTO PA3BUTHA IMYHOCTH.

6. TTopsIOK IOJIb30BaHs UCTOUHHKAMH nH}OpMaLyy, IEPEeYeHb OCHOBHBIX yCIyT
¥ YCIOBUS MX TIPENOCTaBICHUA ONPEACIIAIOTCA [TonoxenneM © Oubanorexe
o61meo6pa3oBaTenbHOro  yupeskaenus 1 IlpaBuiaMu  M0J1B30BAHUA OUOTHOTEKOH,
YTBEPIKICHHBIME PYKOBOJIMTEIEM 001e00pa30BaTEIbHOTO yUPEKACHHUA.

7. O6meo6pa3oBaTebHOE YUPEK/IEHUE HECET OTBETCTBEHHOCTD 33 JOCTYITHOCTD 1

KAuecTBO GUOIMOTEYHO-HH(POPMALIMOHHOrO 00CTy)KIBaHUs GUOITHOTEKH.



8. Opranuzanusi 00CIyXHBaHUS YYaCTHUKOB OOpa30BaTENIbHOTO IMpoliecca
MPOU3BOJUTCA B  COOTBETCTBMM C TMpaBWIaMH TEXHMKH  O€30MacCHOCTH U
POTUBOMNOKAPHBIMU, CAHUTAPHO-TUTUEHUUECKUMU TPeOOBaHUSIMHU.

I1. OcHOBHBIE 3a1a4H

10. OcHOBHBIMH 3a7a4yaMU OMOITUOTEKU SABJISFOTCS

a) oOecrieyeHHEe y4acTHHKaM O0Opa30oBaTeIbHOrO Ipolecca — 00ydarouumcs,
NEearornyeckuM pabOTHUKAM, POJIUTENSIM (MHBIM 3aKOHHBIM  TPEACTABUTEIISM)
oOyuaromuxcs (Aajee — MoJIb30BaTelsiM) — JOCTYIa K UHPOpMAIUU, 3HAHUAM, UJIESM,
KYJIbTYPHBIM IIEHHOCTSIM TIOCPEACTBOM HCIIOIH30BAHUS OMOINOTEUHO-HHPOPMAITTOHHBIX
pecypcoB 00111e00pa30BaTENbHOTO YUPEKACHUS Ha PA3IMYHBIX HOCUTENSAX: OYyMaKHOM
(kHWKHBIH  QoHA, ¢GOHA TNEPUOAMYECKUX W3JAaHHWI); MarHUTHOM ((QoHI ayauo-
BuseokacceT); IuppoBoM (CD-aucku); KOMMYHHMKATHBHOM (KOMITBIOTEPHBIE CETH) H
WHBIX HOCHUTETISX;

0) BoOCIUTaHWE KYJIBTYpPHOTO W TPAKIAHCKOTO CaMOCO3HAHUS, IOMOIIL B
COLIMANTU3aUK 00YYarOIIerocs, Pa3BUTHH €r0 TBOPUECKOTO MOTEHINAIA;

B) (opmupoBaHWE HABBIKOB HE3aBUCUMOTO OWOJMOTEYHOTO ITOJIH30BATEIIS:
o0y4eHue mouCKy, 0TOOPY U KPUTHUECKOM OlIEHKE WH(POpMAIIHH;

I') COBEpPIICHCTBOBAHHUE TMPEAOCTABISIEMbIX OHOIMOTEKON yCIyr Ha OCHOBE
BHEJIPCHHSI HOBBIX WH()OPMAIIMOHHBIX TEXHOJOTUN W KOMITBIOTEPH3AIUU OMOINOTEUHO-
WH(pOPMAIMOHHBIX MpolieccoB, popMupoBaHre KOMPOPTHOU OMOITMOTEUHON CPEIbI.

I11. OcHoBHBIE PyHKIMHU

11. JInsa peanu3anuu OCHOBHBIX 3a7a4 OMOIHOTEKA:

a) popmupyet dhoHa GUOINOTEUHO-UH(GOPMAIIMOHHBIX PECYPCOB
00111e00pa30BaTENILHOTO YUPEKICHUS

* KOMIUICKTYET VHHMBEpPCAIbHBIM (OHJ  y4EOHBIMH, XYI0KECTBEHHBIMH,
HAyYHBIMH, CIIPABOYHBIMH, TTEJAaTOTHYECKUMHU W HAYYHO-TIOMYJISIPHBIMH JOKYMEHTaMH Ha
TPaJUIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HH(POpMAIIHH;

* monoiHseT GpoHa HHPOpMaMOHHBIMU pecypcamu ceth HTepHeT, 6a3amu u
OaHKaMU JaHHBIX IPYTUX YUPEKIACHUIA U OpraHU3alln;

* aKKyMynupyeT (OHJ TOKYMEHTOB, CO3/1aBaeéMbIX B 00IIc00pa3oBaTEIbHOM
yupexJeHnn (myOonukanmuii u paboT menaroroB o0IIeo0pa30BaTENbHOTO YUPEKIACHMUS,
JYYIINX HAYYHBIX paboT u pedepaToB 0OyUdaromuxcs u 1p.);

* OCYIIECTBIISIET Pa3MEIlEHUE, OPTAaHU3AIHNIO U COXPAHHOCTh JOKYMEHTOB;

0) co3naeT UHPOPMAITMOHHYIO MTPOTYKIIUIO:

* OCYIIECTBIISIET AHATUTUKO-CUHTETHYECKYIO IepepadoTKy HHPOpMALINK;

* OpraHu3dyer M BeJCT CIPaBOYHO-OMOMMOTrpaduuecKuil ammapar: KaTaJloTh
(anmdaBUTHBIN, CUCTEMATUYECKHIl), KApTOTEKH (CHCTEMaTHYECKYI0 KapTOTEKy CTaTei,
TEMaTHYECKUE KapTOTEKH), OJIEKTPOHHBINM Karajor, O0a3bl JNaHHBIX MO0 MNPOQUITIO
0011e00pa30BaTENBHOIO YUPEKICHHUS;

* pa3pabaTbIBaeT peKoOMeHAaTeNbHble Onbanorpaduyeckue mocodus (CIucKy,
0030pbI, YKa3aTelu U T.I1.);

* obOecmneunBaeT HHOOPMHUPOBAHKE TIOTIB30BaTENEH 00 NH(HOPMAITMOHHOM
MPOAYKIINY;

B) ocymecTBisieT nuddepeHnrpoBanHoe ONOINOTEYHO-UH(POPMAIIIOHHOE
o0cIy>)KMBaHHUE 00YyUYarOIINXCS:



* mpeaocTaBisgeT HHPOPMALMOHHBIE PECYPChI HA PA3JIMYHBIX HOCUTEIIAX Ha
OCHOBE M3Y4YECHHS UX UHTEPECOB U WH(POPMAITMOHHBIX TTOTPEOHOCTEH;

* CO37aCT YCIOBHUS /IS pEau3alill CaMOCTOSITEIIbHOCTH B OOYYEHHH,
IIO3HABATEIbHOM, TBOPYECKOH JEATENBHOCTH C OHNOPOM Ha KOMMYHHKAIHUIO;
CHOCOOCTBYET DPAa3BUTHIO HABBIKOB camMOOOydeHHus: (ydacTue B CETEBBIX OJIMMIIMAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MTPOEKTaX B CUCTEME JUCTAHIIMOHHOTO O0yUYECHHS);

* OpraHu3yet oOy4eHrne HaBbIKaM HE3aBHCUMOTO OMOIMOTEYHOTO MOIH30BATENS U
notpeduTens MHPOPMALMH, COJEHCTBYET MHTErpalliyd KOMIUIEKCa 3HaHWM, YMEHMH U
HaBBIKOB Pa0OTHI ¢ KHUTOW U MH(OpMaLne;

* OKa3bIBaeT MH()OPMALMOHHYIO MOJJIEPKKY B PELICHUU 33]1a4, BO3SHUKAIOLIUX B
MpoIiiecce uX y4eOHo, caMmo0o0pa3zoBaTeIbHON U JOCYTOBOU IS TEIHLHOCTH;

* OpraHU3yeT MacCOBbIE MEPOIPUSTHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIIEH, U
YUTATEIbCKON KYJIbTYPhl JMUHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIUICHUS;

* COACWCTBYET WICHAM TEJAarorMyecKoro KOJJICKTHBA W  aJMHHHCTPAIAN
VUPEXKICHUSI B OpraHW3allii 00pa3oBaTeIBHOrO MpoIlecca W J0Cyra OO0YyJaroIuXcs
(mpocmoTp BuAeopmIbMOB, CD-IUCKOB, MpEe3eHTAllUK Pa3BUBAIOIIMX KOMITBIOTEPHBIX
HIp);

* PYKOBOJUT BOCIUTATEIbHOU pabOTOM ¢ KHUIOM B rpyIax NpoAJIEHHOTO JIHS, B
KJIaccax KOMIIEHCUPYIOLIEro 00y4eHus, B KOPPEKIIMOHHBIX Kiaccax (IpU UX HAIUYHH);

T) ocymiecTBiIseT AuddepeHIIpPOBaHHOE ONOITMOTEYHO-UH(DOPMAIIMOHHOE
00CITy’)KHBaHUE TIEarOTHUECKUX PAOOTHHKOB:

* BBIABISET HH(OPMAITMOHHBIE TOTPEOHOCTH U YAOBIETBOPSIET 3aIPOCHI,
CBsI3aHHBIE C 00y4YEHHEM, BOCIIUTAHUEM U 3JOPOBBEM JETEH;

* BBISIBJIIET MH(POPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3alIPOCHI B
0071aCTH MEarorMYeCKUX MHHOBAIIMHA U HOBBIX TEXHOJIOTHI;

* COJICHCTBYET MPO(ecCHOHATbHON KOMIETEHIINH, TOBBIIICHUIO KBATU(PHUKAIIH,
MIPOBECHUIO aTTECTallUY;

* co3gaerT OaHK TMeJaroru4eckod MHQOpMalMM Kak OCHOBBI  €JUHOMU
MH(pOpMaIIMOHHON  CIY>KOBbI  00IIe00pa30BaATENHLHOTO  YUPEKACHUS, OCYIIECTBISACT
HaKOIUJICHHE, CUCTEMAaTH3alIMI0 NH(POPMAIIMH T10 TIPEAMETaM, pa3ziesiaM U TeMaM;

* OpraHmM3yeT JOCTYN K 0aHKYy IeJaroruuyeckoi nHpopMaiiy Ha JJIFOOBIX
HOCHTEJISIX; TIPOCMOTP AJIEKTPOHHBIX BEPCUH TIEIarOTHUECKUX U3IaHUH;

* OCYIIECTBIISICT TeKyiiee nHpopMupoBanue (AHU WHGOPMAIUH, 0030phl HOBBIX
MOCTYIUICHUHM M TyOiuKanuii), "HGOpMUPOBaHUE PYKOBOJACTBA 00IIe00pa30BaTEIHHOTO
YUPEKICHUS IO BOIIPOCAM YIPaBIEHHUs 00pa30BaTEIbHBIM MTPOLIECCOM;

* MO/IICPIKUBACT MEATSILHOCTD TIEIarOTHUECKUX PAOOTHUKOB B 00JIaCTH CO3TaHUs
MH(POPMAIMOHHBIX MPOIYKTOB (IOKYMEHTOB, 0a3 JaHHbIX, Web-cTpaHHuIl U T.11.);

* CHOCOOCTBYET MPOBEACHUIO 3aHATHH MO (HOPMUPOBAHUIO HH(POPMALMOHHON
KYJBTYpHI;, SIBISETCS 0a30d Ui MPOBEACHHS MPAKTHUECKUX 3aHATHH MO pabore C
WH(POPMAIIMOHHBIMU PECypCamu;

1) ocymiecTBIseT quddhepeHInpoBaHHOEe OMOTNOTEYHO-HH(POPMALIMOHHOE
oOcyXKUBaHUE POIUTENEH (MHBIX 3aKOHHBIX MPEACTaBUTENEH) 00yUYatoUXCsl:

*  YIOBJIETBOPSET 3aMPOCHI MOIB30BaTENeH 1 HHHOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOIHOTEKY;

* KOHCYJBTHPYET IO BOIPOCAM OPTaHU3AINN CEMEHHOTO UYTCHHSI, 3HAKOMUT C
uH(popMaIMen Mo BOCIUTAHUIO JIETEH;

* KOHCYJIBTUPYET 10 BOMPOCaM y4eOHBIX U3JaHHN I 00yJarOITIXCS.



IV. Opranuszaumus AeTe1bHOCTH OHOJIUOTEKHN

12. Hanuume yKOMIUIEKTOBaHHOW OWOIMOTEKH B  00IIe00pa3oBaTeIbHOM
yUpeXJACHUH O0O0S3aTeIbHO, B TOM UHCJIE B MAaJOKOMIUIEKTHOM YUYPEKICHUU W
VUPEKICHUH, PACTIOJIOKEHHOM B CEIIbCKOH MECTHOCTH. YacTWuHAs LEHTpaIH3allHs
OnOIMOTeYHO-O0NOIMOrpaUUEeCKUX TMPOIECCOB B MEKIIKOJIBHBIX  OMOJMOTEYHBIX
00BEAMHEHHSIX TPOBOJUTCS TIO MPUKA3y OPraHOB YIIPABJICHUS 0Opa30BaHUEM.

13. Crpykrypa OMONMHOTEKH, MOMHUMO TPATUIIUOHHBIX OTACIIOB (aOOHEMEHT,
YUTAIBHBIM  3aJ1), MOXKET BKJIIOYATh OTJAEIbl  Y4eOHHMKOB, HWHGOPMAIMOHHO-
oubnuorpadguyeckoii paboThl, (GOHA U CHEIUATU3UPOBAHHBIA 3a1 pPabOTHI C
MYJIbTUMEIUINHBIMA M CETEBBIMH JOKYMEHTAaMHU, BHJIEOCTYJIUIO, MHUHU-U3ATEIbCKUN
KOMIUIEKC, MHOXXHUTEJIbHYIO TEXHUKY H JIp.

14. bubnuoTeyHo-uHPOPMAITHOHHOE 00CITY)KMBAaHUE OCYIIECTBIIICTCS Ha OCHOBE
O0uOIMOTeYHO-UH(POPMAIIMOHHBIX ~ PECYpCOB B COOTBETCTBUM C  Y4eOHBIM U
BOCITUTATEIIBHBIM  IIJAaHAMH  OOIIE00pa30BaTEIbHOTO  YUPEKICHUS, IPOrpaMMamH,
MIPOCKTAaMHU U IIJIAHOM PabOThI OMOINOTEKH.

15. bubOnmoreka BHpaBe MNPENOCTABIATH ILIATHBIE OWOIMOTEUHO-
WH(OPMAIIMOHHBIC  YCITYTH, MEPEUYCHbh  KOTOPBIX  OMPEICIISICTCS yCTaBOM
0011e00pa30BaTENILHOTO YUPEXKICHUS

16. CrioHcopckasi TOMOIIIb, MOJIy4eHHass OMOIUOTEKOW B BHJIE IIEJIEBBIX CPENICTB
Ha KOMIUIEKTOBaHUE (OHMA M 3aKyNKy o0OpYIOBaHHs, HE BJICUET 3a COOOW CHIKEHUS
HOpMaTUBOB M (wiH) aOCONIOTHBIX pa3MepoB (UHAHCHpPOBaHUS U3 OIOKETa
o011eo0pa3oBaTeIbHOTO yupexkaeHus. JleHexKHbIe CPe/CTBA 3a CAAHHYIO OUOIHOTEKOM
MakyjnaTypy pacxXoAylTcs Ha  YIy4lIeHHE MaTepHaIbHO-TEXHHUYECKOW  0a3bl
OMOIMOTEeKH, TOMAMUCKY NPOodEeCcCHOHANBHBIX U3JIaHUH, KOMIUIEKTOBaHUWE (oHIa
JIOKYMEHTOB.

17. B memsx oOecreyeHUs MOJEpHU3AIMKM OWUOIMOTEKH B  YCIIOBHSX
uH(popMaTU3aIMi 00pa3oBaHUS M B MpeAeNiaX CPEACTB, BBIACISIEMBIX YUYPEIUTEISIMHU,
00111e00pa3oBaTeIbHOE YUPEKACHUE 00ecreunBacT OMOINOTEKY:

* TapaHTUPOBAHHBIM (DMHAHCUPOBAHMEM KOMIUICKTOBAHUS OUOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEXKICHUS BHIBOAUTCS OT/CIIBHO);

* HEOOXOJUMBIMU CIIY’)KCOHBIMH H TPOHU3BOJACTBCHHBIMUA TIOMEIICHUSIMH B
COOTBETCTBUU CO CTPYKTYypOod OMOTMOTEKM W HOpPMAaTHBaAMHU MO TEXHUKE OE30MaCHOCTHU
IKCIUTyaTallid  KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOH BIIQXXHOCTH, 3albLICHHOCTH
MTOMEIIICHUS, KOPPO3HOHHO-aKTUBHBIX MPUMECEH WM 3JICKTPONPOBOMAIICH TBUIN) U B
COOTBETCTBUM C MoyoxxkeHusmMu CanlluH;

* COBPEMEHHOH DJICKTPOHHO-BBIYMCIUTEIBHOW, TEJICKOMMYHHKAIIMOHHOW W
KOMMUPOBAJIbHO-MHOXKUTEIPHOW ~ TEXHUKOH W HEOOXOJAMMBIMU  MPOTPAMMHBIMH
MPOYKTaMU;

* PEMOHTOM U CEPBHCHBIM 00CTY)KUBAHUEM TEXHUKH U 000PYI0BAHHUS
OMOINOTEKH;

* OMOJIMOTEYHON TEXHUKOW U KAHIIEISIPCKAMU MTPUHAITICKHOCTSIMHU.

18. OOGmieobpazoBaTeTbHOE YUPESKIACHHUE CO3AACT YCIOBHUS JIJIsi COXPAHHOCTH
amnmaparypbl, 000pYJIOBaHUS U IMYIIECTBA OMOIMOTEKH.

19. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M KA4YE€CTBO KOMILUIEKTOBAHUS
OCHOBHOTO (hoHAa OUOIMOTEKH, KOMIUIEKTOBaHHWE y4eOHOro (oHAa B COOTBETCTBUU C
dbenepanbHBIMH TEPEYHIMU YUYCOHHKOB M y4eOHO-METONUYECKUX WU3JIaHUM, CO3/IaHue
HEOOXOMMBIX YCIIOBUW JUIS  JEATENHbHOCTH OWOIMOTEKHM HECET PYKOBOIUTEIb
0011e00pa30BaTEILHOIO YUPEXKICHUS B COOTBETCTBUH C YCTABOM YUPEKICHHUS.



20. Pexxum paboThl OMOMHMOTEKM OMpenesseTcs 3aBeAyONIUM OUOIHOTEKOMN
(OubnmmoTekapeM) B COOTBETCTBHM C TNpaBWJIaMH BHYTPEHHETO  pacropsika
o01reodpazoBaTenbHOrO yupexaenus. [Ipu onpenenenun pexuma paboTsl OMOIUOTEKH
IPEAYCMATPUBAETCS BbIJCICHUE:!

* IBYX 4acoB paboyero BpEMEHU €KETHEBHO Ha BBHIMOJIHEHUE BHYTPH
O6ubaMoTeyHOM paboTHI;

* OJIHOTO pa3a B MeCsL — CAaHUTAPHOI'O JHS, B KOTOPBIA 00CITyKUBAHHE
N0JI30BATEJIEH HE TPOU3BOJUTCS;

* HE MEHEE OJTHOTO pa3a B MECSI] — METOJUYECKOTO JIHS.

21. B memsx oOecrmedeHus palMOHAIHLHOTO HCIOIB30BAHHUA WH(OPMAIMOHHBIX
pecypcoB B paboTe ¢ ACTbMHU U IOHOIIECTBOM OHOIMOTEKa 0011e00pa30BaTEILHOIO
YUpEeKICHUS B3aUMOJIEHCTBYET ¢ OnOInoTekaMu MUHUCTEPCTBA KYIbTYypbl Poccuiickoii
®denepanuu.

V. Yupasienue. LHITaTsl

22. VupapneHue OHOTMOTEKONW  OCYIIECTBISETCS B  COOTBETCTBUH  C
3akoHoAarenbcTBOM Poccuiickoit @enepanuu, cyObektoB Poccuiickoit @enepauuu u
yCTaBOM 00111€00pa30BaATEIBLHOTO YUPEKICHUS.

23.  OO0miee pyKOBOJICTBO JAEATEILHOCTHIO OMOINOTEKH OCYIIECTRISICT
PYKOBOAUTENH 00IIe00pa30BaTEIHLHOTO YUPEKICHUS.

24. PykoBOACTBO OWMONMMOTEKOW OCYIIECTBISET 3aBEAYIONUH OHOIMOTEKOU
(6ubnmuoTekapp), KOTOPBI HECET OTBETCTBEHHOCTH B MpeleNiax CBOCH KOMIIETCHIIMHU
nepex  oOIIECTBOM W PYKOBOJOUTENEM  0OO0IIE00pa30BaTENbHOTO  YUPEXKICHUS,
oOy4YalIUMUCA, HX PpPOAUTENSIMU (MHBIMH 3aKOHHBIMU  TPEJCTAaBUTEIAMH) 32
OpPraHu3alMI0 M  Pe3ylbTaThl JEATEIBHOCTH OHOIMOTEKM B COOTBETCTBUU C
(GYHKIIMOHAIBHBIMU ~ OOSI3aHHOCTSIMH,  MPETYCMOTPEHHBIMU  KBaJIM(DUKAITMOHHBIMU
TpeOOBaHUSAMHU, TPYJOBBIM JJOTOBOPOM M YCTAaBOM OOIIe00Pa30BATEIILHOTO YUPEKICHUSI.

25. 3aBenyrouuii Oubnarorekoi (OubIMOTEKaph) HA3HAYACTCSI PYKOBOIUTEIEM
0011e00pa30BaTEIbHOIO YUPEXKICHUS, SIBISIETCS YICHOM MEAarornueckoro KouleKTHBa
U BXOJUT B COCTaB NEJarornyeckoro copera o0ieo0pa3oBaTeIbHOTO YUPEHKACHHS.

26. MeTtonuyeckoe COMPOBOXKICHUE JAESITEIbHOCTH OMOIMOTEKH oOecreuuBaeT
crienuanucT (METOAUCT) Mo y4eOHBIM (OHIAM W MIKOJIBHBIM OMOJMOTEKaM OpraHa
yIpaBlieHUus: 0Opa30BaHUEM, YUYPEKICHHUS CUCTEMBI IEPENOATOTOBKH U TOBBIMICHUS
KBaTM(UKAIMU, PETUOHATILHOTO HHPOPMAIIMOHHOTO IIEHTPA.

27. 3aBenyrouuii OubaMoTeKoil (6ubIMoTeKaph) pa3padaTbiBaeT U MPEICTABISICT
PYKOBOJUTENIO OO0IIe00pa30BaTeIbHOIO YUPEXKICHUS Ha YTBEP)KICHHUE CleIyIole
JTOKYMEHTHI:

a) MoJIo’KeHUE 0 OMOIMOTEKe, MpaBHiIa MOIH30BAHHS OMOINOTEKOI;

0) CTPYKTypy W IITaTHOE paclucaHue OUOIMOTEKU, KOTOPHIC pa3padaThIBAIOTCS
Ha OCHOBE O0BEMOB paboT, OIMpeIeNeHHBIX MOJOKEHHEM O KOHKpPETHOW OubinoTeke
o011e00pa30BaTEIbHOTO  YUPEXKACHUS C HCHOJb30BaHUEM «MeXoTpacieBblXx HOPM
BPEMEHHU Ha TPOIIECCHI, BBITIONHAeMbIe B OnbnroTekax» ([loctanoBnenne MuHmcTepcTBa
TpyJla u cormaibHOro pa3BuTus Poccuiickoit ®enepanun ot 3 deBpans 1997 r. Ne 6);

B) IIOJIO’KEHHUE O IJIATHBIX YCIIyrax OMOIuOTEKH;

T') IJIAHOBO-OTYETHYIO TOKYMEHTALIUIO; 1)

TEXHOJIOTHYECKYIO JTOKYMCHTAIUIO.

28. IlopsAmok KOMITJIEKTOBAaHHUS MITaTa OMOIMOTEKH 0011e00pa30BaTEIHHOTO

YUpEXKIECHUS PETTIAMEHTUPYETCS €r0 YCTABOM.



29 Ha pabGory B OMOJIMOTEKY NPUHUMAIOTCSA JIHUIA, MMEIOIME HEOoOXOAUMYIO
po(ecCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOINIYIO TPEOOBAHUSAM KBATH(PUKAITMOHHON
XapaKTEPUCTUKHA TIO JIOJDKHOCTH W TIOTYYEHHOW CHEIHUAIBHOCTH, IMOATBEPKICHHYIO
JOKyMEHTaMH 00 00pa3oBaHUU U (WJIN) KBATU(UKAIUH.

30. PaGoTHHKN OMOIMOTEK MOTYT OCYIIECTBISATH MEJAarorHYeCKyI0 AeATeIbHOCTb.
CoBmerieHue  OMOTMOTEYHO-MHPOPMAIIMOHHOW W MEJarorH4ecKor  JeSITeIbHOCTH
OCYIIECTBIISIETCS PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha TOOPOBOJIEHOM OCHOBE.

31. TpynoBbie OTHOIIEHUS PAaOOTHHUKOB OMOMMOTEKH M 00IIE00pPa30BaTEIHLHOTO
YUPSKIACHUS PETYTUPYIOTCS TPYIAOBBIM JOTOBOPOM, YCJIOBHSI KOTOPOTO HE JOJDKHEI
IIPOTUBOPEUYNTD 3aKOHOAATENBCTBY Poccuiickon denepanuu o Tpyae.

VI. IIpaBa u 00513aHHOCTH

onoéamnorexu 33. PaOoTHUKM OMOIMOTEK UMEIOT MPaABO:

a) caMoOCTOATENbHO BBIOMpaTh (OPMBI, CpeACTBA W METOAbl OUOIMOTEYHO-
WH(POPMAIIMOHHOTO OOCITYKHBaHUS 00Pa30BaTEIBHOTO W BOCIIUTATEILHOTO TIPOIIECCOB B
COOTBETCTBUU C NEISIMU U 3a7lauaMU, YKa3aHHBIMH B yCTaBe 0OIIe00pa3oBaTEIbHOTO
YUPEXKJICHUS U TIOJIOXKEHUH 0 OUOIHoTeKe 00111e00pa30BaTeIbHOTO YUPEIKICHUS;

0) MpPOBOJUTH B YCTAHOBJICHHOM TOpsAIKe (aKyIbTAaTHBHBIC 3aHATHS, YPOKU H
KPYXKH OMOIMOTeUHO-OMOIMOorpaduIecKnXx 3HaHUH U HHOOPMAIIMOHHON KYJIbTYPHI;

B) OIpEENATh HCTOUHUKH KOMIUIEKTOBAHUS UH(POPMAIIMOHHBIX PECYPCOB;

I) W3bIMaTh W pEaTN30BBIBAaTh JOKYMEHTHI W3 (OHIAOB B COOTBETCTBHH C
WHCTPYKIIUEH 0 ydeTy OnOImoTeuyHoro GoHma;

1) OTMPENENsTh B COOTBETCTBHHM C TPaBHJIAMU TOJB30BAHUS OUOIMOTEKOM
o011eo0pa3zoBaTENIbHOIO YUpEXKICHUS, YTBEPKAECHHBIMU PYKOBOJUTENIEM
00111e00pa30BaTENHFHOTO YUPEIKACHUS, M TIO COTIACOBAHUIO C POJUTEITHCKAM KOMHUTETOM
WM TONEYUTEITLCKUM COBETOM BHJIBI U pa3Mepbl KOMIIEHCAIUU yiiepOa, HAHECEHHOTO
MOJIB30BATCIIIMHU OMOITNOTEKH,

€) BHOCUTH NPEUIOKEHUS PYKOBOAMTENIO OOIIC00pa30BATEIEHOTO YUPEKIACHUS
M0 COBEPIICHCTBOBAHUIO OIUIAThl TpPyAa, B TOM UHWCIE€ HAA0AaBOK, JOMJIaT U
MPEeMHUPOBaHUsI PAOOTHUKOB OMOIMOTEKU 32 MOTIOTHUTENBHYIO paboTy, HE BXOJSIIYIO B
KPYr OCHOBHBIX OOSI3aHHOCTEW pPaOOTHUKOB OMOJMOTEKH; MO KOMIICHCAIIHOHHBIM
MEPOIIPHUATHUSAM, CBSI3aHHBIM C BpEAHBIMH YCJIOBHSAMH Tpyna (OMOIMOTEUYHAs! IbLIb,
MpEeBBINIEHNE HOPMATHUBA PabOThI HA KOMITBIOTEPE).

’K) Y4aCTBOBaTh B YIPaBICHUH 0011€00pa30BaTeIbHBIM YUPESKICHHEM B TIOPSIKE,
OTIpEeNIeSIEeMOM YCTaBOM ATOTO YUPEIKICHHUS;

3) UMETh EXEroJHbIH OTHYCK 28 KaJICHAAPHBIX JHEH U JIONMOJHHUTENIbHBIN
OIUIAYMBAEMBI OTMYCK B COOTBETCTBHH C KOJUICKTUBHBIM JIOTOBOPOM MEXIY
pabOTHHKaMH ¥ PYKOBOJCTBOM 00IIe00pa3oBaTeIbHOTO YYPEKICHUS WIM HHBIMH
JIOKQJIbHBIMA HOPMATHUBHBIMU aKTaMHU;

M) OBITh TPEJCTABICHHBIMU K pa3IU4YHbIM (OpMaM TOOMIPEHUs, HAarpajaMm |
3HAKaM OTJIUYHS, TPSTYCMOTPECHHBIM JIJIsi pA0OTHHUKOB 00pPa30BaHUS U KYJIbTYPHI;

K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccuiickoit @enepanuu B
paboTe OMOIMOTEYHBIX ACCOLUAINHA UITH COI030B.

34. PaboTHUKH OUOIMOTEK O0SI3aHBI:

a) 00eCTmeYuTh MOJB30BATENISIM BO3MOXKHOCTH PabOTHl ¢ HMH(OPMAIMOHHBIMH
pecypcamu OMOTUOTEKH;

0) nHOOPMHUPOBATH TIOJIL30BATENIEH O BUIAX MPEJOCTABIISIEMBIX OUOINOTEKOM

ycIyr;



B) 00ecneunTh Hay4YHYIO0 OpraHu3aluio QOHI0B U KaTaloroOB;

r) hopmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKICHHBIMU (he/iepaibHBIMU
MEPEUHIMH y4eOHBIX U3IaHHH, 00pa3oBaTeIHLHBIMU porpaMMaMu
0011e00pa30BaTENBLHOTO YUPEKACHUS, HHTEpEcaMH, TTOTPEOHOCTIMHU U 3alPOCAMU BCEX
KaTErOpHil MOJIb30BATENEH;

Jl) COBEPILIEHCTBOBaTh HH(POPMAIMOHHO-OMOIMOrpaduyeckoe U OUOIMOTEUHOE
o0CITy’)KHBaHUE TIOIH30BATENICH;

e) oOecreynBaTh COXPAHHOCTh HCIIOJNIB30BAaHUSI HOCUTENEeW uHGOpMalMH, HUX
CUCTeMAaTH3aIUI0, Pa3MEIICHUE U XPAHEHUE;

X) o0ecneunBaTh pPEXHUM pabOThl B COOTBETCTBUM C THOTPEOHOCTAMU
noJib30Batesniel u paboToi 00111e00pa30BaATETLHOIO YUPEIKICHNUS,

3) OTYUTHIBATHCSI B YCTAHOBJICHHOM TOPAJKE TMEepe] PYKOBOJIUTEIEM
0011e00pa30BaTENBHOIO YUPEXKICHNUS;

1) TIOBBINIATH KBATU(DUKAIIUIO.

VII. IIpaBa u 0013aHHOCTH MOJIb30BaTeJ el ON0JINOTEKHN

35. [lonb3oBarenu OMOIMOTEKH UMEIOT MPABO:

a) ToJydaTrh TMOJHYIO HHPOpMaIMI O cocTtaBe OubamoreyHoro QoHna,
MH(OPMAIIMOHHBIX Pecypcax U MpeloCTaBIsieMbIX OUOIHOTEKON yCIyrax;

0) MOJIb30BATHCSI CIIPABOYHO-OMOIMOrpaduuecKuM anmnaparoM OUOINOTEKH;

B) TOJy4aTh KOHCYJbTAIUOHHYIO TIOMOIIh B TOWCKE M BBIOOpPE HMCTOYHHUKOB
nHpopManuu;

') MOJIy4aTh BO BPEMEHHOE IOJIb30BaHWE Ha a0OHEMEHTE M B YHTAJIbHOM 3aje
MeYaTHBIC U3JaHUs, Ay TMOBU3YAIbHBIC JOKYMCHTHI H IPYTHEe HCTOYHUKH MH(POPMAIINH;

1) IPOJIIEBaTh CPOK TMOJIb30BAHUS IOKYMEHTaMU;

€) TMoJy4aTb  TeMarudeckue,  ¢akrorpadpuyeckue,  yTOUHSIONIME |
oubnuorpaduyeckue cpaBKy Ha OCHOBE (HOHa OMOINOTEKH;

) TOJIy4aTh KOHCYJIBTAllUOHHYIO TIOMOINb B paboTe ¢ wuHpoOpMamuein Ha
HETPAIUIIMOHHBIX HOCUTENSX MPH MOJIb30BAHUU AJIEKTPOHHBIM U UHBIM 000PYI0BaHUEM;

3) y4acTBOBaTh B MEPOIPUSATHUSAX, IPOBOJIUMBIX OUOINOTEKOI;

M) TONb30BAThCS TUIATHBIMH YCIyraMH, TMpEeAOCTaBIseMbIMU OUOIHOTEKOMH,
COTJIaCHO YCTaBy 0011eo0pazoBatenbHOr0 yupexaeHus u [loJ0KeHHI0 O TUIaTHBIX
ycayrax, yTBEpKJICHHOMY PYKOBOJAUTENIEM 0011e00pa30BaTEIbHOTO YUPEKICHHS;

K) oOpamartscs JUIs pa3peiieHus KOH(QIMKTHOW CHUTyallud K PYKOBOJUTEIIO
00111e00pa30BaTEILHOTO YUPEKICHUSI.

36. Ilonp3oBarenu OUOIMOTEKH 0OSI3aHBI:

a) co0Ir0IaTh paBUJIa MOJIb30BaHUsT OMOIMOTEKOI;

0) OepeXHO OTHOCHUTHCS K MPOM3BEJCHUSAM TiedaTH (HE BBIPHIBAThH, HE 3arudarth
CTpaHHUIl, HE JeNaTh B KHHUTaX TMOJYCPKUBAHUN, TMOMETOK), WHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTENSX, 000PYI0BAHUIO, MHBEHTAPIO;

B) MOJJCPKHUBATh MOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIC
OMOTMOTEKH, PACTIONIOKEHUS KAPTOUEK B KaTalorax U KapToTeKax;

T') TIOJIb30BAThCS [ICHHBIMU U CIPABOYHBIMU JOKYMEHTAMH TOJIBKO B ITOMEIICHUH
OMOJIHOTEKH;

) yOemuTbcs TPH TOTYyYEHUU JOKYMEHTOB B OTCYTCTBUHU JE€(EKTOB, a MpHU
oOHapyxeHuu MporuHGOPMHUPOBATHL 00 3TOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTH
3a 0OHapy>KeHHBIE JePEKTHI B CIABAEMBIX JOKYMEHTAX HECET MOCIEIHUN MOIb30BaTEINb;



€) pacIuChIBaThCS B YHUTATEIbCKOM (OPMYJSpe 3a KaKIbIM MOTy4EHHBIH
JOKYMEHT (UCKIItoueHue: ody4daronuecs 1—4 kiaccoB);

) BO3BpAILATh JOKYMEHTHI B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHSTh JOKYMEHThl OMONHOTEKM B Ciydae HMX YTpaTbl WIH TOPYU UM
PaBHOIICHHBIMU, OO0 KOMIIEHCHPOBATH YIIepO B pa3Mepe, YCTAaHOBJICHHOM IpaBUIAMHU
IIOJI30BaHKS OUOJIMOTEKOI;

M) MOJIHOCTBIO pacCYUTAThCS ¢ OMOIMOTEKON MO0 UCTEUYCHUU CPOKa OOYUEeHUS WU
paboThI B 00111€00pa30BaTEILHOM YUPEIKICHUH.

37. llopsinok moJib30BaHUs OUOIUOTEKOM:

a) 3amuch OOydJaronuxcs o0Ieo0pa3oBaTEIPHOTO YUPEKICHUS B OMOIUOTEKY
IPOU3BOJIUTCS 1O CHHUCOYHOMY COCTaBy Kilacca B HWHAMBUAYaIbHOM TMOPSIKE,
MEJarOTUYECKUX U MHBIX PAa0OTHUKOB 00I111€00pa30BaTENbHOIO YUPEIKICHUS, POJAUTENCH
(MHBIX 3aKOHHBIX MPECTABUTEINEH) 00YyUaAIOIMNXCS — MO MACHOPTY;

0) mepeperucTpanus rnoyib3oBaTeseil OMOINOTEKU MPOU3BOIUTCS €KETOIHO;

B) JJOKYMEHTOM, TMOJITBEPKIAIOIINM MPABO MOJb30BaHUS OUOIMOTEKOH, SBIsSETCA
YUTATENbCKUMN popMyIIsp;

B) UMTATEILCKUI QPOopMyIIsp GUKCUPYET ATy BbIAAUHU MOJIB30BATEIIO JIOKYMEHTOB
u3 GoHma OMOIMOTEKH U UX BO3BpAIIEHUS B OMOIUOTEKY.

38. [lopsimok mosib30BaHUSI ADOHEMEHTOM:

a) TOJB30BaTEIN UMEIOT MPaBO MOJYYUTh HA JOM M3 MHOTOTOMHBIX H3JaHHUI HeE
6oJjee IBYX IOKYMEHTOB OJJHOBPEMEHHO;

0) MakCUMaJIbHbIE CPOKHU MOJIb30BAHMSI IOKYMEHTaMHU:

— y4eOHUKH, yueOHble TOocoOUs — y4eOHBIH ToJ;

— Hay4YHO-TIOMYJIsIpHAsI, I03HABATEbHAs, XYI0KECTBEHHAs tuTepaTypa — 1
MecIL;

— NEPUOANYECKUE U3AaHUs, N3/IaHUS TTOBBILIEHHOTO cripoca — 15 nHei;

B) MOJIb30BATENIN MOTYT MPOJJIUTH CPOK MOJIL30BAHUS JOKYMEHTAMM, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTUX MOJIb30BATENIEH.

39. Ilopsa0K MOIB30BaHUS YUTAIBHBIM 3aJI0M:

a) JOKYMEHTBI, TIpelHa3HauYeHHbIE Ui pabOThl B YUTAIBHOM 3ajie, Ha JIOM He
BBIJAIOTCS;

0) DOHUMKIONEIUH, CIPABOYHUKH, PpEIKHE, IICHHbIE ¢ HUMEIoIuecs B
€AMHCTBEHHOM JK3EMIUISIPe JOKYMEHTHI BBIIAIOTCS TOJBKO NIl pabOThl B YUTAIHHOM
3ane;

40. [Topsimox paboOTHI C KOMIBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYacTHHUKOB 00pa3oBaTeIbHOrO  Ipolecca
MPOU3BOMUTCA TO TpaduKy, YTBEPKIACHHOMY PYKOBOJUTEIEM YUPEKICHUS H B
MPUCYTCTBUU COTPYIHHUKA OUOIHOTEKH;

0) pazpemiaercs paboTa 3a OJHUM IMEPCOHAIBLHBIM KOMIIBIOTEPOM He Ooliee IBYX
YeJIOBEK OJJHOBPEMEHHO;

B) IMOJIb30BaTellb HMMEET NPaBO pabdoTaTb C HETPATUIUMOHHBIM HOCUTEIEM
MH(pOpMAaLIMK NTOCIIE MPEABAPUTEIHLHOTO TECTUPOBAHUS €r0 paOOTHUKOM OMOIMOTEKH;

) 0 BCeM BoIpocaMm Toucka uHpopManuu B MHTepHETE MOJIB30BATENb JIOKEH
oOpamatbcst K pabOTHUKY OMONMOTEKH; 3ampemiaercs oOpalieHue K pecypcam
WNHurtepHera, nmpeAnonaramimm OjaTy;

1) paboTa ¢ KOMIBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIACHHBIM CaHUTAPHO-

THIT'MCHUYCCKHUM Tpe6OBaHI/I$[M.



